Ipunoxenne Ne 2

K AHTHKOPPYNILMOHHO# NOMUTHKE
MyHHUMIIANTBHOTO OMKOIBHONO
o6pasoBaTensHOro yupesxaeHus
«Merckuii can «Ilouemyqkay»

Konexe
ITHKH H CJIYKe0HOr0 moBeJeHus pabdoTHHKOB
MyHHIHDAILHOTO AOMKOILHOTO o0pa3oBare/iLHOTO YUPpEeXKIAeHus «IeTCKuii

cax «Ilouemyuka»

1. O6mue nos1o;KeHus

1.1. Konekc  stukm m  cmyxeGHOro NOBeAeHUSI  pabOTHHUKOB
MyHumnansHoro AOmMKOIEHOro 00pa30BATENLHOTO YUPEXKACHUS «ICTCKUH ca
«ITouemyuka» (mamee - Komekc) pa3paGoTaH B COOTBETCTBHHU ¢ TOJOXKEHUSAMHU
Koncrurymun  Poccuiickoit  ®eneparnmn, Tpymosoro komekca Poccuiickoi
Qeneparpy, 3akoHa O NPOTHBONEHCTBMM KOPPYIILMH, HHBIX HOPMAaTUBHbIX
NpaBoBbIX akToB Poccwiickoit Denepanmm, u ocHoBan Ha 00LIeNpPH3HAHHBIX
HPABCTBEHHbIX MPUHIMIIAX M HOPMAX POCCUHCKOro 06IEeCTBa 1 rOCYIapCTBa

1.2. Komexkc mpenmcraiaser co6oit cBox oOmumxX poQe CCHOHANTBHBIX
IIPHHITATIOB W MPABUII IIOBEICHKS, KOTOPBIMH HA/UIEXKUT PYKOBOICTBOBATHCS BCEM
PabOTHUKaM HE3aBHCHMO OT 3aHMMAEMOM TODKHOCTH.

1.3. Kaxmpiii paGOTHUK IOJDKEH NMPUHEMATH BCE HEOOXOMUMBIC MEpBI IS
cobimoneHus nonoxkennit Konekca, a Kaskiplid rpaxaanud Poccuiickoit ®enepanym
BIIDABE OXKUJIATh OT PaOOTHUKA MOBECHHS B OTHOLIECHUAX C HUM B COOTBETCTBHUHM C
nonoxenusmu Konekca.

1.4. Komeke cmyxur QyHmamentom mns  (OpMEpOBaHUS pabouux
B3aUMOOTHOIICHMI B OpPraHM3ally, OCHOBAHHBIX HA OOIUENPHUHATHIX HOPMAx
MOpPAJIA ¥ HPAaBCTBEHHOCTH.

1.5. Kozmekc npusBaH HOBBICHTH 3(()EKTHBHOCTS BBINOTHEHIS PaGOTHUKAMU

CBOMX TPYJOBBIX 00f3aHHOCTEH. 3HAHNUE U COOMIONCHIE PAGOTHUKAMHE TIOJIOKEHMI
Kozexca sABISETCS OMHIM U3 KPUTEPHUEB OLIEHKH Ka4€CTBA UX MPOQECCHOHANBHOM
JNEATEIIbHOCTH U TPYAOBOM AUCIIUILIHHEI.

2. OcHoBHbIE 00SI3AHHOCTH, IPHHIHIBI
H NPaBHJIA C/Iy:Ke0HOro noBeieHusl pA0OTHHKOB

2.1. JleATeNbHOCTh OpraHM3allid U €€ PabOTHMKOB OCHOBBIBACTCS HA
CICIYIOIIMX IIPUHIMIIAX NPO(ECCHOHATLHOM 3TUKY:

— 3aKOHHOCTB;

— npo(peCcCHOHATN3M;

— HE3aBUCUMOCTD,
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— 100POCOBECTHOCTS;

— KOH(HICHIMATLHOCTB,

— HH(opMUpOBaHuE;

— 9((CKTHBHBII BHYTPEHHMII KOHTPOJI;

— CIIPaBCUIMBOCTD;

— OTBETCTBEHHOCTD;

— OOBEKTUBHOCTE;

— 0BEPHC, YBKEHHUE U TOOPOXKEIATENLHOCTD K KOJUIEraM 110 pabore.

2.2. B cootBerctBuH co crarbeit 21 TpymoBoro xomekca Poccuiickoii
Oenepanyu paboTHUK 06s3aH:

— I00POCOBECTHO MCTIONHATH CBOHM TPYIOBHIE OGA3aHHOCTH, BO3JIOYKEHHBIE
Ha HETO TPYHAOBBIM JI0TOBOPOM;

— COOIIIONaTh IIPABUIA BHYTPEHHETO TPYIOBOTO PACHIOPSIKA;

— COOMIONaTh TPYAOBYIO JUCLUILIMHY;

— BBITIOJIHATh YCTAHOBJIEHHbIE HOPMBI TPYAA;

— COOJIOAaTh TPEOOBAHUS 110 OXPAHE TPYHA M 0GECIICUEHIIO Ge30MaCHOCTH
TpyAa;

— OCpexHO OTHOCHTHCA K MMYIIECTBY paboTomarens (B TOM d9uCie K
MMYIECTBY TPEThUX JIMII, HAXOAAMIEMYCs y paboTomaress, eciv paboTomareib
HECET OTBETCTBEHHOCTh 38 COXPAHHOCTh 9TOr0 UMYIIECTBA) U APYTHX PaGOTHHKOR;,

— HE3aMEeIMTEIBHO  COOOIIMTh paboTOAaTe0 MO0 HEIOCPEACTBEHHOMY
PYKOBOZUTEIO O BO3HMKHOBCHHWHM CHUTYallHH, NPECTAaBISIOIEH yrpo3y »KHU3HU U
3/I0pPOBBIO JIFOZIEH, COXPAHHOCTH HMYIIECTBa paGorozarenst (B TOM HHCIE
UMYIICCTBA TPETBUX JIMI, HAXONAIIErocs y paboromarens, eciu pabGoronaress
HECET OTBETCTBEHHOCTH 34 COXPAHHOCTh 3TOr0 UMYMIECTBA).

2.3. PaGOTHMKH, CO3HaBas OTBETCTBCHHOCTh  MEpPe rpaxIaHaMH,
O0IIECTBOM M IOCYAaPCTBOM, NIPU3BAHEL:

— UCXOUTh U3 TOTO, YTO NPH3HAHKHE, COOMIONAEHNE U 3all|Ta IpaB u cBOOON
YEI0BEKA M TIPAXKAAHWHA OINPENECISAIOT OCHOBHOM CMBICH H  COAEpKAHHE
JEATEIbHOCTH OpraHu3alyHg;

— cobmozare Koncrurymmo Poccuiickoit ®Denepaimu, 3aKOHOZATENHCTBO
Poccwuiickoit ®@enepanuu u SpocnaBckoif o6nacTu, He AOMYCKaTh HapyIICHHE
3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB HCXOAS M3 ITOJUTHYECKOM,
9KOHOMHUYECKOH 11e1eCO00pa3HOCTH JIMOO 110 HHBIM MOTHBAM;

— obecreunBarb P PeKTUBHYIO paboTy OpraHU3aIINMN;

— OCYILECTBIIAITh CBOK JEATEIBHOCTh B MpeAenax TNpeaMera U Iejei
JEATEIbHOCTH OpraHU3aIin;

— IIPH UCIIOJIHEHUM TPYHOBBIX OOSM3aHHOCTEl HE OKa3bIBATh IPEIIIOYTEHHS
KaKuM-1100 NMpOo(eCCHOHATBHLIM WX COLMAIBHBIM IpPYIIaM U OpraHu3alusaM,
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OBITh HE3aBUCHUMBIMH OT BJIHSHHS OT/E/IBHBIX TpaxaaH, mpo(heCCHOHAIBHBIX I
CONUATIbHBIX TPYIIIT ¥ OPraHU3aIMIA;

— MCKJIO4arh JEHCTBHSA, CBA3AHHBIC C BIIMSHHEM KaKUX-IHGO JIMYHBIX,
HMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  WHBIX UHTEPECOB,  IMPEISATCTBYIOLIUX
J06POCOBECTHOMY MCIIONMHEHHIO UMK JOJDKHOCTHBIX 00SI3aHHOCTEIH;

— cobuonars GeCIpUCTPacTHOCTS, HCKIIIOYAIOIIYI0 BO3MOXKHOCTD BJTUSHUS
Ha MX JICATCIBHOCTb PEMICHUA MOJIMTUYECKUX MApTHH W  OOIIECTBEHHBIX
00bEINHEHHIA;

— COOmonare HOPMBI TPOYECCHOHAIBHON HSTHKH M IpaBHia JIEI0BOIO
IIOBEICHUS;

~ TIPOABIIATH KOPPEKTHOCTh M BHUMATEILHOCT B OOPAIEHUH C TPaKIaHAMY
U I0JDKHOCTHBIMH JIHIAMUY;

— NPOABJIATE TEPIMMOCTh M YBOKCHHE K OOBIYAsAM M TPaIUIUSIM HAPOIOB
Poccun m mpyrux rocymapcT, y4uTHIBATH KyJIbTYpHBIE W HHBIE OCOOECHHOCTH
Pa3JIM1HBIX STHHYCCKMX, COLMANBHBIX IPymIl W KOH(EeccHil, croco6cTBOBATH
MEKHAIMOHAIBHOMY M MEKKOH()ECCHOHATBHOMY COIVIACHIO;

— BO3ACPIKMBATHCS OT TOBEACHHS, KOTOPOE MOIVIO OBl BHI3BATh COMHEHHE B
A0OPOCOBECTHOM HCIIONHEHMH PAGOTHHKOM TPYHOBBIX 00s3aHHOCTEH, a TaKKe
u30erarb KOHQIIMKTHBIX CHTyalWi, CIOCOOHBIX HAHECTH ymepd ero pernyrauuu
WM aBTOPUTETY OPTaHU3AIHH;

— HE HCIIOJIb30BaTh JOJDKHOCTHOE IOJIOKEHHE IS OKa3aHWSA BIMSHHUS HA
ACATENBHOCTh IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyINpaBIICHHS,
OpraHW3aIyi, MO/DKHOCTHBIX JIMII M TPAKIAH [IPU PENICHHH BOIPOCOB JMYHOIO
Xapakrepa;

— BO3JCPIKUBATHCSA OT MyONMYHBIX BBICKA3BIBAHUMA, CY)KIACHHMI M OIEHOK B
OTHOLICHUM ACATCIbHOCTH OpPraHM3alldM, PYKOBOAWTENS OPraHM3aliy, €CIU 5TO
He BXOJIHUT B JIOJDKHOCTHBIE 00S3aHHOCTH PAaOOTHUKA,

— COOIIOAaTh yCTAHOBICHHbIC B OPraHH3ALMM TPABHIA TPENOCTABICHHS
CITyke0HOM MH(pOpMaIK U ITyOIHIHBIX BBICTYIUICHHIA,

— YB&KHUTEIBHO OTHOCUTBHCA K JEATEIBHOCTH IPEICTABUTENICH CPEICTB
MaccoBoi MH(OpMaNUU N0 UHPOPMHUPOBAHKUIO 06IIECTBA 0 paboTe OPraHU3aIMH, a
TAKKE OKa3bIBaTh COJACHCTBME B TMOJNYYEHUH JOCTOBEPHOU HHPOpMALuH B
YCTaHOBJICHHOM ITOPSJIKE;

— NPOTUBOACMCTBOBATH MPOABICHUAM KOPPYILUH U TPEANPHHUMATh MEPHI
Mo ee INpPoPHUIAKTUKE B TMOPAAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM O
IIPOTHBOICUCTBUU KOPPYIILIUU;

—IpOABJIATh TPH WCIOJHEHWH TPYAOBBIX OOS3aHHOCTEH YECTHOCTS,
OECIIPUCTPACTHOCTh U CHPABEIMBOCTD, HE JOMYCKaTh KOPPYIIMOHHO OIACHOIO
HOBEJCHUS (IIOBEIEHMS, KOTOPOE MOXKET BOCIPUHMMATHCS OKPYKAIOIIUMU KaK
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o0eIanye WK MpeIoKeHue 1auu B3ATKH, KaK COITIaCcHe MPUHATh B3ATKY MM Kak
pock6a 0 Jlaue B3ATKH THO0 KaK BO3MOKHOCTD COBCPIIUTH MHOEC KOPPYMIIHOHHOE
NIPaBOHAPYIIECHHE).

2.4. B nensix npoTuBoieHCTBYS KOppyNuuy pabOTHUKY PpEKOMEHIYETCS:

~ YBEIOMJIATE paboTOAaTeNs, OpraHsl MPOKYpaTypsL, NIPAaBOOXPAaHUTETLHBIE
OpraHbl 000 BCEX ciydasx oOpaleHus K pabOTHHKY KaKHX-Tu00 JHI B LETIX
CKJIOHEHHS K COBEPIIEHHIO KOPPYIIHOHHBIX PABOHAPYIICHHA;

—HC IIOIy4arb B CBA3M C UCHOJHEHHWEM TPYIOBBIX OOGS3aHHOCTEH
BOSHArPAX/JICHUS OT (PU3HYECCKMX W FOPUIMYECKHX JIUIL[ (mozapku, AeHEKHOE
BOSHATPDKICHUC,  CCYIBI, YCIYrH MAarepuaibHOTO XapakTepa, IUIary 3a
PA3BJICYCHHUS, OTABIX, 3 M0JIb30BAHUE TPAHCTIOPTOM M HHbIE BO3HATPAXKICHNIS);

— [IDUHHAMATh  MEPHl 110 HENONYIICHWIO BO3HMKHOBEHHS KOH(IMKTA
HHTEPECOB M yPETyITHPOBAHMIO BO3HUKIIMX CIy4acB KOH(IMKTa MHTEPECOB, He
JIOITy CKaTh MpU  MCIONHEHWH  TPYNOBBIX  OOA3aHHOCTEH  JIMUHYIO
3aMHTEPECOBAHHOCTD, KOTOpas MNPHBOJMUT WIM MOXET IPHBECTH K KOH(IMKTY
HHTEPECOB, yBEIOMIIATH CBOETO HEMOCPEICTBEHHOTO PYKOBOAUTENS O BOZHUKIIEM
KOH(JIMKTE UHTEPECOB WM O BO3MOXKHOCTH €0 BO3HHKHOBEHHS, KAK TOJNHKO eMy
CTaHeT 00 3TOM H3BECTHO.

2.5. PaGotHuk  Moxer 0OpaGareiBaTh W  TepeaaBarh CIIyKeOHYIO
MH(GOPMAUMIO TpH  COGNIONEHHH MEHCTBYIOMMX B OPraHU3ALUH HOPDM H
TpeOOBaHMi, NPUHATEIX B COOTBETCTBHH C 3aKOHOZATENHCTBOM POCCHICKOM
Denepanym.

PaborHuK 00513aH IIPHHUMATh COOTBETCTBYIOIIUE MEPHL MO 06ECIICUEHHIO
0€30IaCHOCTH U KOH(pUIECHIMAIFHOCTH uH(popMaIuY, 3a HECAHKIIMOHUPOBAHHOE
pasrialicHUe KOTOPOW OH HECET OTBETCTBEHHOCTh WM (M) KOTOpas craja
U3BECTHA MY B CBS3H C UCIIOTHEHUEM UM TPYIOBBIX 00S3aHHOCTEH.

2.6. PaboTHMK,  HaIeNEHHBIl  OPraHM3ANMOHHO-PACHIOPSIUTEIEHEIMU
TIOTHOMOYHSAMH 10 OTHOLIEHMIO K IPYTUM pabOTHHKAM, JA0JDKEH CTPEMUTHCS ObITh
amst  HEX  obpasuom — mpodeccuoHamm3Ma,  Oe3ympeYHoM  pemyranmu,
CIIOCOOCTBOBATh  (JOPMMPOBAHMIO B OPraHM3alMU JHMO0 €€ MOApa3ieIcHAN
OnmarompusarHoro a8  3(QexTuBHON paGoThl  MOPAILHO-TICHXOJIOTHYECKOTO
KJIMMara.

2.7. PabotHuK, HAJEJICHHBIM  OpPraHu3alMOHHO-PACIOPSIAUTEIEHBIMHA
HIOJIHOMOYMSMH I10 OTHOLICHUIO K IPYTUM paGoTHUKAM, IIPH3BAH:

— IPUHUMATh MEPBI 10 NPEAYIPEKICHUI0O KOPPYILMM, a TAKKE MEpbl K
TOMY, 9TO0bI TOAYMHEHHBIE €My paOOTHUKH HE [ONMYCKAId KOPPYIIMOHHO
OITACHOT'O IIOBE/IECHUS, CBOUM JIMYHBIM IOBEJCHHUEM I10J1aBaTh IMPUMEP YE€CTHOCTH,
OecnpuCTPacTHOCTH U CIIPABEIUIUBOCTH;
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—HE JIONYCKarb CIy4aeB NpPUHYXKACHHS paOOTHHKOB K Y4acTHIO B
ACATCIIBHOCTH  ITOMMTHYCCKUX MHapTHH, O06INECTBEHHBIX o0beIUHEHMIT U
PEJIMTUO3HBIX OpraHU3alii;

— B TIPCICIax CBOMX IOJTHOMOYHMA NPUHUMATh MEpHI 10 NPEAOTBPALIESHHUIO
W ypEryIupOBaHUIO KOH(IIMKTA HHTEPECOB B CIydae, ecii €My CTaJI0 U3BECTHO
0 BO3HUKHOBEHHU Y pabOTHHKA JTMUHOMN 3aUHTEPECOBAHHOCTH, KOTOPAst IIPUBOIUT
WM MOXET NPUBECTH K KOH(IIUKTY HHTEPECOB.

3. Pexomenaare/ibHbIe YTHYECKHE NPABHJIA TOBeICHH paGoTHHKOB

3.1. B cBoeM mnoBeneHun paboTHMKY HEOOXOMMMO HCXOmUTH W3
KOHCTHTYIMOHHBIX TIONOXKEHHH O TOM, YTO YENOBEK, €r0 IPaBa W CBOOOIEI
SBIIOTCSL  BRICIICH ILICHHOCTBIO M K&XKIBIA TPAKITAHUH MMEET IpaB0 Ha
HETIPUKOCHOBEHHOCTh YACTHOM JKM3HM, JMYHYI0 M CEMEHHYIO TalHy, 3alUTy
4€CTH, TOCTOMHCTBA, CBOET0 J0OPOro MMEHH.

3.2. B cBoeM 10BeIeHUN paGOTHUK BO3JEPIKMUBAETCS OT:

—mo00ro BHOA BHICKA3bIBAHMI W  ACHCTBHMIA JACKPUMUHAIIMOHHOTO
Xapakreépa IO NpHU3HAKAM II0JIa, BO3pacTa, pachl, HALMOHAIBLHOCTH, S3bIKA,
TPOKIAHCTBA, COUMAIBHOrO, HMYINECTBEHHOIO WM CEMEHHOro IIONOKEHUS,
NOJMTHYECKUX WUIA PEJIUTHO3HBIX IIPETOYTCHHMIA,

—TIpyOOCTH, MpPOSBICHUN NPCHEOPESIKUTEILHOTO TOHA, 3aHOCYHBOCTH,
NPCAB3ATHIX  3aMEYaHMI, MPEIBABICHUS HENPABOMEPHBIX, HE3ACIY)KEHHbIX
OOBHUHEHHIA,

—Yrpo3, OCKOPOHMTENbHBIX BBIDOKCHHN WIA  PEIUIHK, JeHCTBHIA,
IPEISATCTBYFOIINX HOPMAJILHOMY o01eHuI0 170151 IIPOBOLIUPYIOIIUX
IIPOTHBOIIPABHOE ITOBE/ICHKE;

— NPHHATHA TMIOHM, KYPEHHS BO BpeMs CIyXeOHbIX COBEINaHuii, Oecen,
HHOTO CITy>KeOHOro OOIIEHHS ¢ TPaXKIaHAMIL.

3.3. PaborHuk\  mOpu3BaHBL ~ CHOCOGCTBOBarh  CBOMM  CIIYXKEOHBIM
IIOBEICHUEM YCTAHOBJICHHIO B KOJUIEKTUBE [IEJIOBBIX B3aMMOOTHOIUCHUN U
KOHCTPYKTHBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaboTHMKM  JODDKHBI ~ OBITH  BEXIMBBIMH,  J0OPOMKENIATEIBHBIMH,
KOPPEKTHBIMH, BHHUMAreJbHBIMH H TIPOSABIATH TEPIUMOCTh B OOIIEHHH C
rpakJIaHaMu M KOJUIETaMH.

3.4. Buemnuii Bujg paGOTHHKAa @pPH  HCIONHEHHH WM  TPYHOBBIX
00s13aHHOCTEH B 3aBUCHMOCTH OT YCIOBHMI TPYIOBOH HEATEIBHOCTH MODKEH
CII0OCOOCTBOBATh YBAKUTEIHHOMY OTHOLICHHUIO MPAKIAaH K OPraHM3alliy, a TAKKe,
IPH  HEOOXOIMMOCTH, COOTBETCTBOBATH OOINENPUHATOMY JIE€JIOBOMY CTHIIIO,

KOTO]JI)Iﬁ OTIIMYA0T CACPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYParHOCTh.
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4. OTBETCTBEHHOCTD 32 HAPYMIEHHE MOIOKEHHMI] Kogexca

4.1. Hapynienne paGoTHHKAMHU I10I0MKEHH Hacrosero Kogekca momexur
MOPAJILHOMY OCYXICHHIO Ha COOpaHMAX (COBEIIAHMIX, KOH(epeHIuaX), a B
CIlyqasx, IPEayCMOTPEHHEIX (heepalbHbIME 3aKOHAMH, HAPYIIEHHE I0J0MKEHHiA
Konekca Bnever npumenenue k pabOTHHKY Mep FOPUIMIECKOI OTBETCTBEHHOCTH.

4.2. Cobmonenne paGorHuKOM monOXKeHmH Koxekca YUHTHIBAETCS TIPH
Ha3HAYCHUM TIOOMPEHNH, TP HAIOXKEHHH AUCIATLIMHAPHBIX B3BICKaHMIL, a TaKxke
IpH OLICHKE 3()(PEKTHBHOCTH €r0 JeSTeTbHOCTH.

4.3. Hapymenue mnpaBwi aHTHKOPPYIIMOHHOTO IOBEJCHUSI  BIICYET
MPOBEACHHUE CIIYXKEOHOr0 paccieIoBaHus MO OGCTOSTEIHCTBAM BO3HUKHOBEHHS
KOPPYIIIMOHHO-0IIACHOM CUTYAITHH.

4.4. PaOGOTHUKM B 3aBUCHMOCTH OT TSDKECTH COBEPILIEHHOIO0 IPOCTYIIKA
HECYT ~ MUCLIMIUIMHADHYIO, — aJMHHUCTPATUBHYIO, TIPaKIAHCKO-TIPABOBYI0 U
YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOHATEIHCTBOM POCCHItCKOL
®enepanun.

4.5. BEcim paGOTHHK He yBepeH, Kak Heo6XOIIMO MIOCTYIIUTh B
COOTBETCTBHH C HACTOAIIMM KOJekCOM, OH MOIDKEeH 00paruThes 3a KOHCYITBTAIHei
(Pa3bACHEHHMAMH) K CBOEMY HETIOCPEACTBEHHOMY PYKOBOIMTENIO MO0 B KaJpoBoe
WK I0pUANYIECKOE I0Jpa3/IeieHHe OpraHu3alMy, JU0O0 K JODKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a pead3alii0 AHTUKOPPYIIIHOHHOM MTOIATHUKH.

ammpymnmmmmmdocx



